
 

208 West Columbia Street, West Lafayette, IN 47906 
Staff Meeting Room 225  
Video conference link: https://us02web.zoom.us/j/81771300774 

Phone: (309) 205-3325 - Meeting ID: 817 7130 0774 

 

West Lafayette Public Library Board of Trustees   

Appointing Body Name 
Term 
Beginning  Term Ending  

West Lafayette Community School Corporation Anastasia Krutulis 8/30/2023 9/1/2027 

Tippecanoe School Corporation Sarah Powley 9/30/2024 10/1/2028 

West Lafayette Community School Corporation Martha Altschaeffl 7/1/2022 6/30/2026 

Mayor of West Lafayette Mark Pugh 8/1/2022 7/31/2026 

Tippecanoe Board of Commissioners Shelley Lowenberg-DeBoer 1/1/2025 12/31/2028 

West Lafayette City Council Jim Knapp 7/1/2024 6/31/2028 

Tippecanoe County Council John Meyers 1/1/2024 12/31/2027 

 

Meeting Agenda for Wednesday, August 13, 2025 - 6:30 PM 
 

1.​ Quorum 

2.​ Board minutes 

3.​ Treasurer’s report and claims 

4.​ President’s report 

5.​ Library Report 

a.​ Adult Collection Overview - Ashley Fletcher 

6.​ Old business 

7.​ New business 

a.​ E-Rate Consortium Resolution 

b.​ Meeting Room Policy 

i.​ Meeting Room Use Agreement 

8.​ Topics for future action and discussion 

9.​ Comments from the public 

10.​ Adjourn 
 
 

https://us02web.zoom.us/j/81771300774
https://docs.google.com/document/d/16ldf8iU38rrtAjO4_fyhiaID0ZjorZ7dxHrlhJMNCTQ/edit?usp=sharing
https://docs.google.com/document/u/0/d/10ta5Yq5Ub-CsUEqezodn__IJmK1GzSCArjCWl4TijzY/edit
























Appropriation Report for 100 Operating

West Lafayette Public Library

Report Date: From 1/1/2025 To 7/31/2025

Account # Description
Annual 

Appropriation

Change to 

Appropriation

Current 

Appropriation

Disbursements 

This Month

Disbursements 

YTD Balance

Percent 

Remain

1.  Personal Services

1.11 Library Director $94,000.00 $0.00 $94,000.00 $54,668.25$54,668.25 $39,331.75 41.8

1.12 Full-time Employees $280,000.00 $0.00 $280,000.00 $146,439.76$146,439.76 $133,560.24 47.7

1.125 Full-time Overtime $1,000.00 $0.00 $1,000.00 $0.00$0.00 $1,000.00 100.0

1.16 Part-time Employees $275,000.00 $0.00 $275,000.00 $152,720.48$152,720.48 $122,279.52 44.5

1.2 Employer's Contribution Short-term 
Disability

$2,500.00 $0.00 $2,500.00 $3,499.58$3,499.58 ($999.58) -40.0

1.21 Employer’s Share-FICA & Medicare $50,000.00 $0.00 $50,000.00 $26,475.33$26,475.33 $23,524.67 47.0

1.22 Unemployment Compensation $2,000.00 $0.00 $2,000.00 $950.20$950.20 $1,049.80 52.5

1.23 Employers Contribution-PERF $45,000.00 $0.00 $45,000.00 $22,737.81$22,737.81 $22,262.19 49.5

1.24 Employer’s Contribution-Gp. Insurance $70,000.00 $0.00 $70,000.00 $38,667.16$38,667.16 $31,332.84 44.8

Subtotal $819,500.00 $819,500.00 $446,158.57 $446,158.57 $373,341.43 45.6

2.  Supplies

2.1 Office Supplies $14,000.00 $0.00 $14,000.00 $6,058.68$6,058.68 $7,941.32 56.7

2.11 Program Supplies $6,000.00 $0.00 $6,000.00 $1,264.31$1,264.31 $4,735.69 78.9

2.21 Cleaning & Sanitation Supplies $7,000.00 $0.00 $7,000.00 $2,444.18$2,444.18 $4,555.82 65.1

Subtotal $27,000.00 $27,000.00 $9,767.17 $9,767.17 $17,232.83 63.8

3.  Other Services and Charge

3.13 Legal Services $3,000.00 $0.00 $3,000.00 $0.00$0.00 $3,000.00 100.0

3.14 Other Professional Services/Bank Fees $23,000.00 $0.00 $23,000.00 $15,259.42$15,259.42 $7,740.58 33.7

3.145 Databases $5,000.00 $0.00 $5,000.00 $10,812.20$10,812.20 ($5,812.20) -116.2

3.146 eBooks $35,000.00 $0.00 $35,000.00 $18,252.86$18,252.86 $16,747.14 47.8

3.21 Telephone and Internet $37,000.00 $0.00 $37,000.00 $23,528.33$23,528.33 $13,471.67 36.4
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Account # Description
Annual 

Appropriation

Change to 

Appropriation

Current 

Appropriation

Disbursements 

This Month

Disbursements 

YTD Balance

Percent 

Remain

3.22 Postage $2,000.00 $0.00 $2,000.00 $814.13$814.13 $1,185.87 59.3

3.23 Traveling Expense $2,000.00 $0.00 $2,000.00 $1,424.78$1,424.78 $575.22 28.8

3.24 Professional Meetings $3,000.00 $0.00 $3,000.00 $339.61$339.61 $2,660.39 88.7

3.26 Program Costs $9,500.00 $0.00 $9,500.00 $100.00$100.00 $9,400.00 98.9

3.31 Advertising & Public Notices $500.00 $0.00 $500.00 $0.00$0.00 $500.00 100.0

3.41 Insurance:  Official Bonds $100.00 $0.00 $100.00 $150.00$150.00 ($50.00) -50.0

3.42 Other Insurance:  Property and Liability $28,000.00 $0.00 $28,000.00 $15,498.00$15,498.00 $12,502.00 44.7

3.51 Gas service $5,000.00 $0.00 $5,000.00 $993.75$993.75 $4,006.25 80.1

3.52 Electricity $115,000.00 $0.00 $115,000.00 $65,162.35$65,162.35 $49,837.65 43.3

3.54 Water and Waste Disposal Services $10,000.00 $0.00 $10,000.00 $5,709.35$5,709.35 $4,290.65 42.9

3.61 Repair & Maintenance Building $70,000.00 $0.00 $70,000.00 $52,607.82$52,607.82 $17,392.18 24.8

3.62 Fire Alarm $1,250.00 $0.00 $1,250.00 $594.00$594.00 $656.00 52.5

3.63 Repair & Maintenance Garage $23,000.00 $0.00 $23,000.00 $6,324.63$6,324.63 $16,675.37 72.5

3.72 Copier/Rental Equipment $4,500.00 $0.00 $4,500.00 $3,282.83$3,282.83 $1,217.17 27.0

3.9 Debt service/Leasing/Other $100.00 $0.00 $100.00 $0.00$0.00 $100.00 100.0

3.91 Dues and Membership $22,000.00 $0.00 $22,000.00 $10,084.00$10,084.00 $11,916.00 54.2

3.94 Transfer to LIRF $15,000.00 $0.00 $15,000.00 $0.00$0.00 $15,000.00 100.0

Subtotal $413,950.00 $413,950.00 $230,938.06 $230,938.06 $183,011.94 44.2

4.  Capital Outlays

4.3 Equipment $2,500.00 $0.00 $2,500.00 $0.00$0.00 $2,500.00 100.0

4.4 Computers $5,000.00 $0.00 $5,000.00 $178.97$178.97 $4,821.03 96.4

4.5 Books $66,000.00 $0.00 $66,000.00 $30,653.53$30,653.53 $35,346.47 53.6

4.6 Periodicals and Newspapers $2,000.00 $0.00 $2,000.00 $335.46$335.46 $1,664.54 83.2

4.7 Nonprinted Materials $2,500.00 $0.00 $2,500.00 $0.00$0.00 $2,500.00 100.0

4.74 DVD $7,000.00 $0.00 $7,000.00 $641.18$641.18 $6,358.82 90.8

4.75 Audiobooks $1,250.00 $0.00 $1,250.00 $391.76$391.76 $858.24 68.7
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Account # Description
Annual 

Appropriation

Change to 

Appropriation

Current 

Appropriation

Disbursements 

This Month

Disbursements 

YTD Balance

Percent 

Remain

Subtotal $86,250.00 $86,250.00 $32,200.90 $32,200.90 $54,049.10 62.7

$1,346,700.00Grand Total $0.00 $1,346,700.00 $719,064.70 $719,064.70 $627,635.30

Approved by the State Board Of Accounts for West Lafayette Public Library on 1/1/1998.

46.6
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Financial Report
West Lafayette Public Library

Report Dates = 07/01/25 to 07/31/25

Fund 
Start of 

year

Disbursements 

this month

Disbursements 

YTD

Receipts 

 this month

Receipts 

YTD Balance

1. General

100 Operating $127,418.10 $95,077.45 $719,064.70 $26,230.18 $695,040.51 $103,393.91

105 LIRF $4,736.71 $0.00 $0.00 $0.00 $0.00 $4,736.71

110 Petty Cash $75.00 $0.00 $0.00 $0.00 $0.00 $75.00

190 Transfer Fund $0.00 $3,243.39 $632,932.73 $3,243.39 $632,932.73 $0.00

Subtotal $132,229.81 $98,320.84 $1,351,997.43 $29,473.57 $1,327,973.24 $108,205.62

2.  Special Revenue

200 Gift & Memorial  Fund $174,741.06 $3,456.64 $31,288.95 $1,984.98 $48,109.31 $191,561.42

202 Rainy Day $50,260.25 $0.00 $0.00 $0.00 $0.00 $50,260.25

203 Levy Excess $0.00 $0.00 $0.00 $0.00 $0.00 $0.00

226 Community Foundation $16,922.99 $0.00 $0.00 $0.00 $201.03 $17,124.02

227 Anna Akley Gift Fund $71,265.94 $0.00 $1,908.50 $0.00 $0.00 $69,357.44

Subtotal $313,190.24 $3,456.64 $33,197.45 $1,984.98 $48,310.34 $328,303.13

3. Debt Service

303 Debt Service Fund $97,730.71 $3,500.00 $446,900.00 $2,708.17 $505,317.80 $156,148.51

Subtotal $97,730.71 $3,500.00 $446,900.00 $2,708.17 $505,317.80 $156,148.51

4.  Capital Projects

401 2019 Construction Fund $153,094.85 $5,557.00 $85,205.66 $0.00 $0.00 $67,889.19

402 2020 Construction Fund $0.00 $0.00 $0.00 $0.00 $0.00 $0.00

403 BONY Sinking Fund $63.00 $0.00 $0.00 $0.00 $0.00 $63.00

422 State Technology Grant Fund $2,295.00 $0.00 $0.00 $0.00 $0.00 $2,295.00

Subtotal $155,452.85 $5,557.00 $85,205.66 $0.00 $0.00 $70,247.19

5. Clearing

800 PLAC $867.19 $0.00 $0.00 $0.00 $0.00 $867.19

803 Federal Tax $0.00 $0.00 $0.00 $0.00 $0.00 $0.00

804 FICA $0.00 $0.00 $0.00 $0.00 $0.00 $0.00

805 Medicare $0.00 $0.00 $0.00 $0.00 $0.00 $0.00

806 State Taxes $0.00 $0.00 $0.00 $0.00 $0.00 $0.00

807 County Taxes $0.00 $0.00 $0.00 $0.00 $0.00 $0.00

808 PERF $0.00 $1,126.28 $7,730.63 $1,126.28 $7,730.63 $0.00

810 Healthcare $0.00 $898.10 $6,735.75 $898.10 $6,735.75 $0.00

Subtotal $867.19 $2,024.38 $14,466.38 $2,024.38 $14,466.38 $867.19

$699,470.80Grand Total $112,858.86 $1,931,766.92 $36,191.10 $1,896,067.76 $663,771.64

$663,771.64Total all banks =

Thursday, August 7, 2025 Page 1 of 1Printed On

Approved by the State Board Of Accounts for West Lafayette Public Library on 01/01/98.



 Bank Balances

West Lafayette Public Library

7/31/2025Report as of:

Bank

1 First Merchants/Lafayette B 
& T (7920/7939)

$414,055.21

2 Chase Bank $73,459.28

3 Bank of NY Mellon 
(OR)/2020 OR 550512

$83,269.04

4 Bank of NY Mellon (SF)/2020 
SF 550511

$2,606.43

5 Community Foundation $17,124.02

6 Petty Cash (in the Library) $75.00

7 Chase Bank Savings Account $1,015.01

8 First Merchants Construction 
Account

$18,568.97

9 Bank of NY Mellon 2019 
Paying Agency/342634

$0.00

11 Bank of NY Mellon 2020 
Construct Fund/476345

$53,598.68

$663,771.64Total all banks =

Approved by the State Board Of Accounts for West Lafayette Public Library on 1/1/1998.
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West Lafayette Public Library
Monthly Balanced Cash Flow - Operating Budget 2025

Receipts: Jan Feb March April May June July August Sept Oct Nov Dec End of Year
Property Tax $141,745.33) 277480.35 $419,225.68)
Auto Excise, CVET, FIT 14111.53 $14,111.53)
LIT $21,020.00) $21,020.00) $21,020.00) $21,020.00) $21,020.00) $21,020.00) $21,020.00) $147,140.00)
Addtl LIT $38,173.00) $38,173.00)
Misc Revenues** $7,933.72) $21,609.65) $9,754.99) $13,776.90) $11,052.18) $4,458.68) $5,210.18) $73,796.30)
Grants/Gifts $2,594.00 $2,594.00)
Total Receipts $28,953.72) $42,629.65) $33,368.99) $34,796.90) $211,990.51) $317,070.56) $26,230.18) $0.00) $0.00) $0.00) $0.00) $0.00) $695,040.51)

Percent of 
ExpensesDisbursements:

Personnel Services $58,790.23) $60,844.25) $61,004.40) $81,386.79) $62,418.07) $61,404.34) $60,310.49) $446,158.57) 62.03%

Supplies $1,896.38) $824.99) $1,782.30) $1,431.05) $1,990.41) $534.46) $1,307.58) $9,767.17) 2.15%

Other Services and 
Charges $28,780.03) $39,656.42) $33,472.80) $28,066.79) $40,435.77) $33,693.34) $26,832.91) $230,938.06) 30.23%

Capital Outlays $1,836.86) $5,663.69) $2,850.31) $5,858.45) $6,359.45) $3,005.67) $6,626.47) $32,200.90) 5.59%

Fund Transfers $0.00

Total Disbursements $91,303.50) $106,989.35) $99,109.81) $116,743.08) $111,203.70) $98,637.81) $95,077.45) $0.00) $0.00) $0.00) $0.00) $0.00) $719,064.70)

Net Cash Flow ($62,349.78) ($64,359.70) ($65,740.82) ($81,946.18) $100,786.81) $218,432.75) ($68,847.27) $0.00) $0.00) $0.00) $0.00) $0.00)
Beginning Cash $127,418.10) $65,068.32) $708.62) ($65,032.20) ($146,978.38) ($46,191.57) $172,241.18) $103,393.91) $103,393.91) $103,393.91) $103,393.91) $103,393.91)

Cash Reserve (15 min/50 best)

Estimated Ending Cash $65,068.32) $708.62) ($65,032.20) ($146,978.38) ($46,191.57) $172,241.18) $103,393.91) $103,393.91) $103,393.91) $103,393.91) $103,393.91) $103,393.91)

*Misc Revenues YR TOTAL

Fines $210.99) $279.00) $373.99) $397.22) $533.95) $345.00) $334.00) $2,474.15) Fines

Copies $268.84) $322.19) $286.73) $394.14) $517.15) $213.62) $332.64) $2,335.31) Copies

Proctoring $35.00 $25.00 $25.00 $25.00 $45.00 $170.00 $325.00) Proctoring

Sale of Library Bags $3.00) $12.00) $15.00) $12.00) $6.00) $12.00) $6.00) $66.00) Sale of Library Bags

Interest $5.04) $4.62) $2.23) $1.03) $6.86) $9.99) $10.76) $40.53) Interest

Parking $7,157.76) $9,123.59) $8,395.27 $12,220.61) $9,578.12) $3,813.02) $3,634.33) $53,922.70) Parking

Community Foundation $11,183.00) $11,183.00) Comm Found

WLPL Foundation $0.00) WLPL Foundation

Artist Commissions $0.00) Artist Commissions

Refunds to us/Voided 
Checks $208.09) $100.00) $59.00 $367.09)

Refunds/Void Check

Miscellaneous $55.00) $475.00) $597.50) $676.25) $140.00) $711.25) $2,655.00) Miscellaneous

Donations $25.00) $75.25) $0.27) $50.65) $245.10) $20.05) $11.20) $427.52) Donations

$7,933.72) $21,609.65) $9,754.99) $13,776.90) $11,052.18) $4,458.68) $5,210.18) $0.00) $0.00) $0.00) $0.00) $0.00) $73,796.30)

RAINY DAY

Start of Year Balance $50,260.25)

Receipts $0.00) $0.00) $0.00) $0.00) $0.00) $0.00) $0.00) $0.00) $0.00) $0.00) $0.00) $0.00)

Disbursements $0.00) $0.00) $0.00) $0.00) $0.00) $0.00) $0.00) $0.00) $0.00) $0.00) $0.00) $0.00)

End-of-Month Total $50,260.25) $50,260.25) $50,260.25) $50,260.25) $50,260.25) $50,260.25) $50,260.25) $50,260.25) $50,260.25) $50,260.25) $50,260.25) $50,260.25)

GIFT AND MEMORIAL

Start of Year Balance $174,741.06) 2025 TOTAL

Receipts $36.00) $50.00) $830.00) $34,797.57) $208.00) $100.00) $0.00) $36,021.57)

Book Cellar Income $1,547.44) $1,652.23) $1,816.53) $2,188.86) $1,543.37) $1,354.33) $1,984.98) $12,087.74)

Disbursements $12,148.10) $4,043.19) $2,658.61) $1,413.45) $4,065.57) $3,503.39) $3,456.64) $31,288.95)

End-of-Month Total $164,176.40) $161,835.44) $161,823.36) $197,396.34) $195,082.14) $193,033.08) $191,561.42) $191,561.42) $191,561.42) $191,561.42) $191,561.42) $191,561.42)

$30,000.00

Foundation



WEST LAFAYETTE PUBLIC LIBRARY
2025 Monthly Statistical Report
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January February March April May June July August September October November December Yearly

January February March April May June July August September October November December Yearly

January February March April May June July August September October November December Yearly

January February March April May June July August September October November December Yearly

January February March April May June July August September October November December Yearly

Adult 7,722 7,016 7,852 7,842 7,510 7,957 7,801 53,700
Teen 972 921 990 1,047 1,050 1,237 1,346 7,563

Children 10,294 10,137 12,154 11,107 11,249 13,625 13,625 82,191
Digital 9,935 8,616 9,458 8,941 9,904 9,956 10,852 67,662

Reciprocal Borrower 5,786 5,179 6,802 5,845 6,282 7,521 7,863 45,278
Resident 12,934 12,778 14,234 14,076 12,974 14,744 14,202 95,942

30.91% 28.84% 32.34% 29.34% 32.62% 33.78% 35.64%

Reference 212 335 359 328 223 211 349 2,017
Total Interactions 473 698 684 751 553 535 899 4,593

Junior 2 0 6 0 1 3 1 13
NonResident 1 1 0 0 0 0 0 2

ReciprocalBorrower 90 74 89 70 75 134 134 666
Resident 245 187 198 128 142 138 138 1,176

Other (Student, PLAC, Outreach) 0 0 0 0 0 0 0 0

Door Count 13,173 15,021 16,318 17,315 14,312 12,739 13,916 102,794
Study Room Use 138 178 173 206 139 86 107 1,027

Meeting Room Use 28 32 33 46 50 31 32 252
Computer Use 520 447 432 453 410 445 510 3,217

WiFi usage (total number of sessions) 96,486 96,211 93,847 96,166 74,159 56,149 56,207 569,225
Social Media Reach 49,900 19,577 23,500 54,804 43,383 54,075 64,385 309,624

Staff Hours 3,103.11 3,311.64 3,241.24 3,118.09 3,027.30 3,048.21 18,849.59
Volunteer Hours 201 225 255 205 197 265 1,348

Adult Program Attendance 52 114 50 28 138 40 61 483
Local History Program Attendance 0 0 60 39 54 48 59 260

Teen Program Attendance 10 0 8 10 0 26 32 86
Children's Program Attendance 752 942 976 692 749 1,522 6,411

Adult Programs 5 4 10 3 7 6 6 41
Local History Programs 0 0 2 1 3 3 3 12

Teen Programs 5 2 3 1 0 3 5 19
Children's Programs 29 37 33 37 25 26 26 213

Total 28,923 26,690 30,857 28,937 29,713 32,624 33,588 211,332

Reciprocal Borrower % Total Circ 31.92%

338 262 293 198 218 275 273 1,857

Total Program Attendance 814 1,056 906 1,053 884 863 1,674 7,250
Total Programs 39 43 51 45 35 38 40 291

Total

Team>Time>Timesheets>all timesheets

778
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Collection 
Development



Teen & Adult Circulations

105,000 in library

61,000 circulations 

Jan - July 2025

66,700 fiction and non-fiction 

titles in multiple languages

23,700 print items from pre-

Evergreen collection

Collection Quick Facts

Circulating Items Legacy Items

Teen & Adult Print Items



3

Age of collection
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Adult
Nonfiction

Adult
Fiction

DVDs Games,
Kits, LoT

New 
Arrivals

3%8% 6% 4% 1.4%

Sample circulation
- past 12 months
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Circulation vs Shelf Space

Adult
Nonfiction

Adult
Fiction

DVDs Games,
Kits, LoT

New 
Arrivals

3%8%
6%

4% 1.4%

Circulation makeup of last 12 months
Percentage of total collection

22%

12%

4%
2%

0.2%
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Circulation vs Collection Size



7

Selecting Items
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Selecting Items

LibraryIQ & Evergreen IN
● Collection visualizations
● Use and age data
● Inventory management

Vendor tools (iPage):
● Filters and sort orders
● Bestseller lists
● Curated collections
● Professional reviews
● Warehouse supply
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Selecting Items

1. Lists generated by Ingram iPage
2. Items evaluated for purchase based on:

a. Positive reviews
b. Demonstrated patron interest
c. Relevance to current events
d. Collection gaps

3. Final list fine-tuned
4. Three weeks from order to unpacking boxes Avg price per item:

Adult - $16.26
Teen - $11.78
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What Circulates?   ***generally***

Based on LIQ Average % of Total Circulation

Non-fiction: Biographies, 
general American history, 
Self-Help/Personal Growth

Fiction: Literary, Women’s, 
Suspense & Psychological
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Why items don’t circulate

Aged aesthetics or 
content

Doesn’t match
local interests

Niche topics
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Scheduled 
removal of 
non-circulating 
items

Review of 
item 
condition at 
check-in

Mending 
volunteers pull 
high-circ items 
for review

Targeted
area
updates

Print Collection Maintenance
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Maintenance Limitations

✘ Risk of emptying shelves

Budget doesn’t allow for robust replacement

Purchasing subject to publishing trends

Using the right metric for the section



Long-term goals

Bring up 
average age of 
nonfiction

Target health, 
career 
materials

⇓

� $
Strengthen 
understocked 
areas



 
 
West Lafayette Public Library 
Subject: Meeting Room and Study Room Use  
Effective Date:  
Authorized By: WLPL Board of Trustees 
Review:  

​ New  
​ Revised 

Revision History: 11/8/2023; 7/3/2024  
 

As part of its commitment to serving the community, the West Lafayette Public Library provides 
spaces for public meetings and gatherings. These spaces include both Meeting Rooms for 
groups or events as well as Study Rooms for single or small group use.  
 
Study Rooms are available to be booked as same-day reservations.   

●​ Study rooms are intended to be used by individuals, nonprofits and small groups. 
 
Meeting Rooms are available for reservation in advance.  

●​ Meeting Rooms are available free of charge for non-profit groups or individuals.  Public 
events are defined as being open to the public for the benefit or the educational, 
informational, entertainment, or cultural benefit of the public.  

●​ Meeting rooms may be reserved for private meetings, events, or business use for a fee 
established by the Board of Trustees in the annual Fee Schedule. 

 
Groups or individuals using the Meeting room users who are not affiliated with the Library are 
prohibited from charging admission, attendance fees, or soliciting mandatory donations. Groups 
are not permitted to suggest the Library as a sponsor, nor may they imply any affiliation with the 
Library.  
 
Patrons using the Library’s Meeting and Study Rooms are subject to the overall policies of the 
Library. The Library assumes no responsibility for personal belongings of persons in the 
Meeting Rooms or Study Rooms. 

Library programs and events take precedence over all other activities. The Library reserves the 
right to deny, change, cancel, or revoke reservations. The Library Director is authorized to 
establish administrative procedures, rules, and guidelines for room use. 

https://docs.google.com/document/d/1BBNuVBzlPkun9EoTDZeU3wVdMpTI8e-uk6Fn-LJ0afM/edit?usp=sharing


 
West Lafayette Public Library  
208 West Columbia Street  |  West Lafayette, IN 47906  |  
765.742.2261 
 

 

Meeting Room Use Agreement 
 

 
Reservations are confirmed upon payment in full and receipt for this Meeting Room Agreement.   
 
 

Organizer/Business Name: ______________________________________________________ 

Phone: _____________________   Email: ____________________________ 

Mailing Address: ______________________________________________________________ 

 

Event Date Time Charge Total 

Item 1  $0.00 $0.00 

Item 2  $0.00 $0.00 
  
TOTAL DUE​ $0.00 

 
PAYMENT DATE: __________________ 
PAYMENT METHOD​  

​Cash 

​Check 

​Credit Card​  
 

 

 

Signature: ​ __________________________________​ Date: __________________ 

Library Staff Signature: ______________________________​ Date: __________________ 
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